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Making a Positive Contribution 
 

 
 

A UNIQUE CHILD  

Keeping Safe – being protected from harm or neglect 

Health and Well-being – enjoying good physical and mental health and living a healthy 

lifestyle 

(Supports EYFS respecting each other and positive interactions) 

 

Rationale 
In The Oratory Pre-Prep we are committed to establishing a learning environment that 

promotes positive behaviour and relationships where children treat each other with care 

and respect. We have an inclusive setting that supports all children as they take increasing 

responsibility for themselves and their actions, and consider the welfare and wellbeing of 

others. 
 

Aims 
To maintain a whole school behaviour policy supported and followed by the whole school 

community, parents, teachers and children, based on a sense of community and shared 

values. 

By applying positive policies: 

 

 to create a caring, family atmosphere in which teaching and learning can take 

place in a safe and happy environment 

 to teach, through the Early Years Foundation Stage, values and attitudes as well 

as knowledge and skills. (This will promote responsible behaviour, encourage 

self-discipline and encourage in children a respect for themselves, for other 

people and for property.) 

 to encourage good behaviour, rather than to simply punish bad behaviour, by 

providing a range of rewards for the children. 

 to make clear to children the distinction between minor and more serious 

misbehaviour and the range of sanctions that will follow. 

 to treat problems when they occur in a caring and sympathetic manner in the 

hope of achieving an improvement in behaviour. 

 to encourage collaborative and co-operative behaviour between and across year 

groups. 

 

 

2. Code of Conduct 

 

All staff members are responsible for managing children’s behaviour in an appropriate way.  

 

 All staff must not give corporal punishment to a child. All reasonable steps are taken 

to ensure that corporal punishment is not given by any person who is in regular 

contact with a child. 

 Where physical intervention was taken for the purposes of averting immediate 

danger of personal injury to any person (including the child) or to manage a child’s 

behaviour if absolutely necessary will not be taken to have used corporal 

punishment. 
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 Where physical intervention is used a record will be kept and parents will be 

informed on the same day or as soon as reasonably practicable.  

 All members of staff must not threaten corporal punishment, and must not use or 

threaten any punishment which could adversely affect a child’s well-being. 

 All members of the school community are asked to respect each other. 

 All children are expected to respect their teachers, other adults and fellow pupils. 

 All children are expected to respect their own and other people’s property and to 

take care of books and equipment and the school environment. 

 Litter should be put in the bins provided. 

 Children are asked to be well-behaved, well-mannered and attentive. 

 Children must walk (not run) and be quiet when moving around school. 

 If a child has a grievance against another child, it must be reported to a member of 

staff who will deal with the matter. 

 Physical violence is not acceptable, neither is retaliation. 

 Children should be polite, kind and helpful at all times. 

 Children are expected to be punctual. 

 Children must not bring sharp or dangerous instruments to school, or any item that 

might cause a problem. 

 Correct school uniform should be worn. Jewellery, other than for religious reasons 

should not be worn. Hair attire should be simple and in the school colours. 

 

This code of conduct has been formulated with the safety and well-being of the children 

in mind, and to enable the School to function efficiently as a place of learning. A more 

detailed Code of Conduct can be found in the Safeguarding and Child Protection Policy 

for the whole school.  

 

 

3. Code of Conduct for Pupils 

 

1. We look after everyone and everything in our school. 

2. We behave well, following School Rules. 

3. We keep ourselves and the School clean and tidy. 

4. We always do our best. 

5. The Oratory Preparatory is a safe happy school where we enjoy learning 

 

4. Incentive Scheme 

 

A major aim of this policy is to encourage children to practise good behaviour by operating 

a system of praise and reward. This is for all children. 

 

The Head of Pre-Prep’s special awards for exceptional work, progress or behaviour may be 

awarded.  

 

Incentive stickers are available for everyone. In addition, each key worker/class teacher gives 

verbal or written praise as often as possible. 

 

Recognition from the children during circle time of personal kindness and qualities such as 

caring, respect and helpfulness. 

 

Opportunities are created for the children to take on responsibilities e.g. drink and snack 

time, tidying and replacing items after use, helping other children, caring for belongings and 

personal items, taking messages etc. 
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Children are encouraged to display their achievements in assembly, in concerts and through 

class and school display areas around the School. 

 

Most children respond to this positive approach where their efforts are seen to be valued, 

and make considerable efforts to improve their work, and, where necessary, their behaviour. 

 

5. Sanctions 

 

Circle Time is used to reinforce good behaviour or any issues arising.  

 

There will be times when children will be badly behaved. Children need to discover where 

the bounds of acceptable behaviour lie, as this is a part of growing up.  

 

Minor breaches of discipline are generally dealt with by the key worker/class teacher in a 

caring, supportive and fair manner, with some flexibility regarding age of the child, as far as 

sanctions are concerned.  

 

Each case is treated individually. Generally children are made aware that they are 

responsible for their own actions and that breaking rules will lead to sanctions.  

 

 

Normal sanctions include:  

 a verbal reprimand and reminder of expected behaviour;  

 moving to sit somewhere else in the classroom;  

 other age appropriate sanctions; eg the child will stand with a duty member of staff 

(for an age appropriate amount of time).  

 

If inappropriate behaviour continues, the child may be sent to the Head of Pre-Prep, with an 

explanation of the bad behaviour concerned. The Head of Pre-Prep will then:  

 supervise the child in their own classroom or office;  

 

Either the key worker/class teacher or Head of Pre-Prep will explain to the child what 

he/she has done wrong and remind them of expected behaviour. 

 

6. Further Sanctions 

 

If the sanctions above still do not have the desired effect, the child should be taken to see 

the Headmaster at a suitable time. The incident will be recorded and parents will be 

informed on the day in writing if possible and a meeting to discuss the matter will be held as 

soon as practicable.  

 

Serious misconduct such as bullying or behaviour, which is dangerous or can affect the well-

being of others, should always be reported to the Head of Pre-Prep as soon as possible. (See 

whole school Anti-Bullying Policy).  

 

Prolonged misbehaviour, which does not improve after various degrees of in-house 

sanctions have been applied, could possible lead to suspension or exclusion. 
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7. Playtime 

 

 

We aim to provide an environment in which all children have the opportunity to enjoy 

playtime without any restrictions imposed by the behaviour of other children. Games 

equipment, hoops, scooters, bicycles and a football are available in the playground to play 

with. The school rules are reinforced during playtimes with children understanding they 

should be “Kind, courteous and considerate” in all areas of the school. 

In order to encourage all children play well, the following system of rewards and sanctions 

has been agreed by the staff:  

 

Rewards  

A class or individual child who has behaved well will be awarded stickers or certificates. This 

can happen throughout the day.  There is the opportunity to celebrate 

consistent/exceptional behaviour and work in our Celebration assemblies which are held 

every half term. 

 

Sanctions  

1. A verbal warning from a member of staff.  

2. Time out on a playground bench.  

3. If, following a warning and time out the child continues to misbehave, he/she will stand 

with a member of duty staff at lunchtime on the following day for an age appropriate time. 

Parents will be informed and the information recorded on the behaviour incident form 

which is kept by the class teachers. Once complete a copy is signed by parents and kept on 

file for monitoring purposes. 

 
 

8. Care and Control of Children  

 

At all times staff should encourage good behaviour through praise and rewards. No member 

of staff must in any way physically chastise a child. If there is a need for sanctions then the 

following may be used, depending on each child’s needs:  

 

 Verbal warning – talk to the child and discuss what has happened 

 Time out 

 Time with the Head of Pre-Prep 

 Redirect to another activity  

 Removal of item (if relevant) 

 Discussion in groups or whole class  

 Parent notification/meeting 

 Behaviour plan 

 Headmaster notification 

 

 

9. Pupil Behaviour Incident Forms 

 

This form is to be used to record any acts of poor behaviour which results in personal 

injury, loss, theft or damage to property any other matter of a serious nature. (e.g. bullying).   

 

The form is shared with parents (at times the forms will not be shared as the incident may 

be minor) to communicate the incident effectively. Parents are asked to sign the form. The 

original is kept securely in a file and copies are provided to parents. 
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Any recurring patterns of behaviour will be presented to the Headmaster. 

 

10. Classroom Rules  

 

Everyday discipline is carried out by individual key workers/class teachers and is part of their 

classroom management. To help children behave with decency and respect towards others 

the children should help to plan their own classroom rules which describe the system or 

code of good conduct towards each other. These can take the form of photographed 

prompts, e.g. children washing their hands. 

 

11. The needs that children show through behaviour 

 
“it is impossible to understand a person correctly unless one recognises the purpose of their 

behaviour….” Dreikurs, 1982.  

 

According to Dreikurs, there are four main needs that children show through behaviour. It 

can help to consider the child’s feelings which lie behind the behaviour. These feelings are 

often reflected in the feelings which we have as adults when we are with the children. 

 

1. The Need for attention 

 

Child feels Afraid of being abandoned. 

Adult feels Frustrated, worn out, irritated by constant interruption,  

resentful of time spent. 

Basic Strategies   increase the amount of praise for appropriate 

behaviour;  

 use distraction, the look and praise;  

 try to give time (one to one) with the target child.  

 

 

 

2. The need for power 

 

Child feels Insignificant 

Adult feels Powerless, challenged as an adult, angry, locked into a 

battle of wills. 

Basic Strategies   think through possible triggers and plan how you 

would react;  

 avoid confrontation (positive rule reminders);  

 respond to initial problem behaviour.  

 Try not to get caught up in secondary behaviour;  

 give choices – positive and negative;  

 provide opportunities for the child to have age 

appropriate responsibilities.  
 

 

3. The need for revenge 

       

Child feels Hurt and vengeful 

Adult feels Angry, shocked, hurt, disappointed by apparent lack of 
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remorse 

Basic Strategies   Look for triggers for the behaviour 

 Try to mask your feelings of hurt 

 Do not be tempted to hurt back 

 Help the child to feel listened to 

 Be as are as you can 

 Give praise and encouragement when the child 

has been helpful and supportive 
 

 

4. The need to display in adequacy 

       

Child feels Discouraged.  

Adult feels Irritated by constant whining, inadequate to help, resentful 

of time spent 

Basic Strategies   Relax pressure 

 Agree nonverbal signs, e.g thumbs ups etc 

 Praise and acknowledge effort 

 Give lots of attention when the child is behaving 

inappropriately 

 Set small targets and record their successes 

visually 

 

 

13. Parents  

At the Oratory Preparatory School we value the support of our parents in the following 

ways:  

 

 By recognising that an effective Early Years and KS1 behaviour policy requires close 

partnership between parents, key workers, teachers and children  

 

 By discussing the School Rules with their child, emphasising their support of them 

and assisting when possible with their enforcement  

 

 By attending parents‟ evenings, parents‟ functions and by developing informal 

contacts with school  

 

 By knowing that learning and teaching cannot take place without sound discipline  

 

 By remembering that staff deal with behaviour problems patiently and positively  

 

12. Summary 

The Oratory Preparatory School believes very strongly in maintaining the highest standards 

in every aspect of school life, and great store is placed in the traditional values of discipline 

and good manners. Pupils are given clear instructions in these matters, they know where 

they stand, and we do not compromise our demands in this area. Having said this, however, 

we are also very conscious that we are dealing with young children who need sympathetic 

handling in disciplinary matters and who will occasionally break the rules despite themselves. 

Moreover, we also recognise the need to be flexible in our disciplinary procedure and that 

an approach that works for one pupil may well not work for another. 
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APPENDIX 1                        BEHAVIOUR INCIDENT FORM 

Please sign and return to Miss Oakley– a copy will be provided for your records 

Name:  
 
Date: 
 
Time of incident:  
 
Reported by:   
 
Others involved:  

Location of Incident 
 
Classroom              Outdoor area 
 
Courtyard                Barn 
 
Cloakroom              Toilets  
 
Other  
 

Problem Behaviour: 

 Aggression/Physical contact  Defiance/disrespect   Teasing 

 Inappropriate Language  Property Damage  Biting 

 Disruption/Tantrums  Dishonesty  Abusive Language 

 Fighting   Stealing  Other 

 Unsafe Behaviour  Racism   

Possible Motivation: 

 Gain peer attention  Avoid task or activity  Sensory Issue 

 Obtain desired item/activity  Frustration  Hyperactivity 

 Gain adult attention  Anxieties/fear  Unsure 

 Avoid peers  Emotions  Other 

 Avoid adult  Discomfort/Illness 

Comment/Description of behaviour: 

Outcome: 

 Parent notification/meeting  Removal from room  Behaviour plan 

 SMT notification  Time with Head of Pre-Prep  Removal of item/s 

 Verbal warning  Time out  Other 

Additional Information/comments 
 
 

Staff signature:                                                           Date: 

Head of Pre-Prep signature:  Date: 

Parents signature:  Date: 


